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Foundation is seeking applications for the post of Finance Officer (Regular) for financial work related
to research, education and other activities of the foundation.

Responsibilities

1. Engagement in different financial activities and accounting processes

2. Manage workflow by assigning tasks to other financial and administrative employees daily,
ensuring that deadlines are met and work is completed correctly

3. Generate memos, emails and reports when appropriate

4. Maintain office supplies by checking inventory and order items

5. Respond to questions and requests for information

Minimum qualification
B.Com/ B.Sc. from a recognized university of India or overseas.

Experience
1. 10 years in financial work related to education and research projects

2. Proficiency in MS Excel, Word, and Power Point
3. Communication skills in Bengali, Hindi and English
4. Superior organization skills and dedication to completing projects in a timely manner

Compensation

As per the norms of the foundation. If interested send your CV to estuarycoast@gmail.com or hand in
your application.
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